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Lacurity Information

GSO GARFER BERVICE ACTIVITIES

16 September -~ 15 October 1953

l. Promctione processed within Cenersl Services Office 17

2, Fmployees relessed for transfer to other types of work
in ether GIA Offices

3. Employees requesting Agency approval to engage inwone
CIA school courses secured on their own initlative, their own
time, snd at their own expense,

L, FEmployecs who entered training courses at GTA expense
or on CIA time.,  (Sec attached list) 25X1ABA

e Tours of eur Printing and Reproduction Nivision |
, were conducted during this peried for a total of seven (7)
nency employees representing a total of three {(3) different Offices,

25X1A9A
6, One employee, | |of the Machire Records Pranch,was

neninated and accerted Tor rotation Lo the Office of Communications to

perforn machine records work [ | This employse reported to that

Office on 28 September 1953, but will continue to have a OS Career Desig-

nation; and it is planned that she will return to the Genperal Services
ffice for further rotation upon completion of her eoverseas assigmment,

T» The file of one CIA employee who was recommended for a GS Saree%5X1A9A
Degignation was reviewed, However, inasmuch as his past experience and
present assicnment were in real estate, the file was ret & =)
referral to the lLeristics (Offiece for consideration,

8, & request wes forwarded to the Director of Training en 5 Octobeg X 1A9A

25X1

His course will include subjects related to work performed by the Space,
Yaintenance and Facilities Divisien, ir which he is presently assigned,
Some of these mre architectural drefting, lettering, and symbols, details
of building eonstruetion, blveprint reading, and similar subjects,

9. 4 special training program will be undertaken owe@y in October
with respect to procedures snd operstions involved in msinbtaining the
CIA Vital Waterials Program, This training is to be conducted in cooperation
with the Tmergency Flanning Officer, Security Office, 25X1
| | and will be the first of the special traTimIng DF 9 ToY
Area Records Officers to be tonducted in eomnectien with the furtherance
and improvement of records monsgement generally, Other applications will
follow, the dates to be established over a period of the next several months,

Approved For Release 20&%51%14&78 00699A000100060007-5

Lacwurify Information



Approved For Release 2002/08/23 : CIA-RDP78-00699A000100060007-5

CONFIPENTIAL =

Securdy information
080 CARVER S¥RVICE AGTIVITIFS
16 September - 15 October 1953 (Continued)

25X1A9A

10. A reply was recelved from the OCD Career Jervice Board dated
23 September 1953 in reply to our request of 1h fugust 1953 submitting
the names of three Cf0 employees who requested the assignment of CI
Career Designations, The CCD Board recormended that career plarming ng
be made the respoveibility of OCD until the individuals may at a later
date be permanently transferred or assigned te 0CD, since none of them
poseess dissemination or reference type qualifications at present,

11, One of the 050 employees referred to in 10 ahove was released

for transfer to OCD on 12 October 1953, and as a result hie oareer designatbion

is being chanped from 05 to Ch,

Chairman,
150 Career Service Board
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2y e i 47 RN
Securi e elormalic:

(80 PYROSONNEL BHG FWR?D JARTOUS TRAINTIG COURSES
B i) 7

(16 September - 15 October 1953) (Continued)

Name Present Title Present Trade Sehool Course
— Clerk e CIp Office of Tralining Typing II
Kail & Pile (Sl " wooon " Typine I
Clerk
25X1A9A
A
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Datgs Etended
10/12/53 - 106/30/93
10/12/53 - 10,;‘::»/53



